
Tri-County Head Start/Early Head Start 
Center Based Child’s Family File Checklist 

Child’s Name:        Drop Date:     

You MUST sign the Confidentiality of Record Form when viewing a file. 

Enrollment Date 

 1st year EHS Entry Date  1st year HS Entry Date 
 2nd year EHS Entry Date  2nd year HS Entry Date 
 3rd year EHS Entry Date  3rd year HS Entry Date 
 4th year EHS Entry Date   

 
Section 1 – DCF Forms 

 Comprehensive Check List 
 DCF Enrollment Form 
 Physical 
 Immunization Record 
 Notarized Medical Authorization Form 
 Hemoglobin Results 
 Consent for height, weight, hearing, vision, blood pressure & hemoglobin 
 Hearing/Vision Results 
 Change of Address/Phone Number (if applicable) 
 Disciplinary Form 
 Permission for Food-Related Activities 
 Distracted Adult Brochure – September 
 Distracted Adult Brochure – April  
 Influenza Brochure 

Section 2 – ERSEA  
 Confidentiality of Record Form 
 Reapplication (if applicable) 
 Eligibility Priority Criteria Form 
 ERSEA Verification Form 
 Child’s Application 
 Proof of Income 
 Proof of Categorical Eligibility (Foster Care, Homelessness, Public Assistance) 
 Applicant Interview Form 
 Proof of Age 
 Head Start Eligibility Verification Form 
 Acceptance Letter 
 3rd Party Contact Form (if applicable) 
 Notarized Signature Authorization Form (if applicable) 
 Emergency Information/Release Permission/Changes/Identification 
 Arrival/Departure Policy 
 Absentee Reports (if applicable) 



Tri-County Head Start/Early Head Start 
Center Based Child’s Family File Checklist 

 Attendance Expectations 
 Attendance Plan (if applicable) 
 Family Contact Form (if applicable) 
 Transportation Agreement (Head Start Only) 
 Field Trip Transportation Agreement (Head Start Only) 
 Child Drop Information (if applicable) 

Section 3 – Family Partnership 
 Tracking Form 
 Family Goal Statement 
 Family Partnership Agreement 
 Needs Assessment 

Section 4 – Medical/Dental/Nutrition 
 Consent to Release Information 
 Dental Exam Follow Up 
 Health Record 
 Nutrition History/Menu Survey 
 Modified Meal Form (if applicable) 
 CCFP Medical Statement (if applicable) 
 Health Care Plan (if applicable) 
 BMI Results 
 Doctor’s Notes 
 Reminders of immunization, physical, health or dental needs 
 Consent to Brush Teeth 

Section 5 – Family Development 
 Correspondence with Parents 
 Getting to Know You Survey 
 Referrals & Follow Ups (if applicable) 
 Permission for mental health, photo/video, and internet 
 Confirmation of Receipt 

Section 6 – Mental Health 
 Progress Notes (if applicable) 
 Referral 
 Observation or Intervention Notes 
 Permission of Observe 
 MDT Meeting Notes 
 Behavior Support Plan 
 Behavioral Incident Reports 

 







Tri-County Head Start/Early Head Start 
 

Authorization for Consent to Medical Treatment of Minor Child 

Updated 05/23 SBM  Page 1 of 1 
 

I (we)       and        of  

         ,      

county, Florida hereby states that I am (we are) the natural parent(s), legal guardian(s) having 

legal custody of       , a minor, age    born   

  who resides with me (us) at        .  I 

authorize the Director or any employees of  Head Start  in the city of     
 , County of     , state of Florida to consent to any X-Ray, 

examination, anesthetic, medical or surgical diagnosis or treatment, and hospital care, to be 

rendered to the minor under the general special supervision and on the advice of any physician 

or surgeon licensed in the state(s) of Florida when the need for such a treatment is immediate 

and when efforts to contact me (us) are unsuccessful. 

Child’s Doctor:             
Child’s Allergies:             
Medication child is taking:            
Choice of Specialists:             

 
Dated this    day of     , 20   

              
Parent/Guardian Signature      Contact Number 

         
Insurance Company  

STATE OF FLORIDA      COUNTY OF      
  
Sworn to (or affirmed) and subscribed before me this    day of     
20 , by      . 

 
______________________________ 

Signature of Notary Public 

 

______________________________ 
Print, Type or Stamp Name of Notary 

 
Personally Known:    

OR Produced Identification:    
Type of Identification Produced: _________________ 



Tri-County Head Start/Early Head Start 
Health Screenings Consent Form 

 

Updated 05/23 SBM  Page 1 of 1 
 

Height and Weight 

Head Start Performance Standards Subpart D 1302.42 B.1.i. states:  

Staff and families must work together to identify each child’s nutritional needs, 
taking into account staff and family discussions concerning any relevant 
nutrition-related assessment data (height, weight, etc.).  

We are requesting permission to obtain your child’s height and weight at the 
Head Start center one time during the school year within 30 days of enrollment. 

Vision & Hearing Screening, Blood Pressure, Hemoglobin 

Head Start Performance Standards Subpart D 1302.42 B.1.i. requires that Head 
Start obtains linguistically and age appropriate screening results to identify 
concerns regarding a child’s developmental and sensory (visual and auditory) 
skills.  

We are requesting permission to perform vision, hearing, blood pressure and 
Hemoglobin screening for your child at the Head Start or EHS center. 

 

Child’s Name:            

� Yes, I give permission for my child to participate in height and weight, 
vision screening, hearing screening, blood pressure, and hemoglobin. 

� No, I do not want my child to participate in: ___ Height ____ Weight  
____ Vision ____ Hearing ____ Blood Pressure ____ Hemoglobin 

 

School Year:    
              
Parent/Guardian Signature       Date 

              
Staff Signature         Date 

 

Parents: You will be given the results of the above screenings. 



Tri-County Head Start/Early Head Start 
Head Start/Early Head Start Disciplinary Policies 

Updated 05/23 SBM Page 1 of 1 

The use of corporal punishment and isolation as disciplinary measures in Head 
Start/Early Head Start are forbidden.  This includes, but is not limited to spanking, 
slapping, and pulling of hair, etc.  Children are not subject to discipline which is severe, 
humiliating, or frightening.  Food, rest time or toileting habits are not to be associated 
with discipline. 

We use positive guidance techniques to redirect unacceptable behavior.  Children 
can gain self-esteem, learn self-respect, and increase self-control when childcare staff 
give positive guidance techniques.  An explanation is given to the child why his/her 
behavior is unacceptable.  To carry out child discipline and to ensure that age 
appropriate, constructive practices are used, we follow these minimum standards. 

Behaviors Examples of ways to handle behavior 
Using swear words Ignore if seldom heard.  If used often, indicate that we do not use those words 

here.  There are other words that tell us how we feel. 
Disturbing group 
time 

Improve group time to hold the child’s interest.  Give a child something to hold 
or to do.  Give the child attention at other times so that is not as needed at 
group time. 

Disturbing others I will not let you knock down Tom’s blocks. 

Hitting others Hitting hurts.  I will not let you hit.  You may tell the other child that she made 
you angry.  Redirect to pounding clay. 

Spitting Spitting should only be done in the toilet.  There are many germs in spit, and I 
will not let you spit on anyone. 

Biting Biting hurts.  We must take care of the place where you bit John.  I will wash it 
and put a bandage on it.  You may bite a carrot, but you may not bite other 
children or teachers.  The teacher tries to prevent biting by close supervision of 
“biters”. 

Positive guidance approaches will be used appropriately to discipline children. The 
teaching staff will establish guidelines for children’s behavior that encourage self-
control and that are simple, reasonable, and consistent. The staff will give children real 
choices and accept the choices made by the child. The teaching staff will use firm and 
friendly techniques, such as reminding and persuading, when rules are forgotten or not 
followed. If time-out is used, then the time will last one minute for every year old the 
child is, and no longer. Time-out can be used as a last measure to get the child to 
conform to the classroom rule. If time out is necessary on the playground, the staff must 
remain with the child for the duration of the time out and staff must continue 
interacting and communicating with the child, until the time out is over. 

Child’s Name Center

Parent/Guardian Signature School Year

Staff Signature Date 



Tri-County Head Start/Early Head Start 
 

Updated 05/23  Page 1 of 1 
 

Permission for Food-Related Activities & Special Occasion Food 
Consumption 

 
Pursuant to 65C-22.005 (1) (c) 2., F.A.C., licensed childcare facilities must obtain 

written permission from parents/guardians regarding a child's participation in 
food-related activities. These activities include such things as: classroom cooking 

projects, gardening, school wide celebrations and birthdays. 
 

I         give/ decline permission for my child 
       , to participate in food related 
activities and special occasions wherein food is consumed.  

Please Provide the following information: 

� My child DOES NOT have a food allergy or dietary restriction. He/she MAY 
participate in activities. 
 

� My child DOES NOT have a food allergy or dietary restriction. He/she MAY 
NOT participate in activities. 
 

� My child DOES have a food allergy or dietary restriction. He/she may 
participate in activities, but MAY NOT eat or handle the following items 
(please see list below): 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
 

� My child DOES have a food allergy or dietary restriction. He/she MAY NOT 
participate in activities.  

I understand that it is my responsibility to update this form if my decision for 
permission changes. I agree that this form will remain in effect during the term of 
my child's enrollment. 

 

              
Parent/Guardian       Date 



www.myflfamilies.com/childcare
CF/PI 175-12, May 2018

Developed by:

The Office of Child Care Regulation 

A change in daily routine, 
lack of sleep, stress, fatigue, 
cell phone use, and simple 
distractions are some things 
parents experience and can be 
contributing factors as to why 
children have been left 
unknowingly in vehicles...

When life happens…Don’t be a



It only takes a car 10 minutes to heat 
up 20 degrees and become deadly.  

Even with a window cracked, 
the temperature inside a vehicle can 
cause heatstroke.

The body temperature 
of a child increases 
3 to 5 times faster 
than an adult’s body.

My signature below verifies receipt 
of the Distracted Adult brochure

Parent/Guardian:

_______________________________________

Child’s Name:

_______________________________________

Date:

_______________________________________

Please complete and return this portion of
 the brochure to your child care provider, 
to maintain the receipt in their records.

During the 2018 legislative session, 
a new law was passed that requires child care 
facilities, family day care homes and large family child 
care homes to provide parents, during the months of 
April and September each year, with information 
regarding the potential for distracted adults to fail to 
drop off a child at the facility/home and 
instead leave them in the adult’s vehicle 
upon arrival at the adult’s destination.

• Never leave your child alone in a car and call 911  
if you see any child locked in a car!

• Make a habit of checking the front and back seat of 
the car before you walk away.

• Be especially mindful during hectic or busy times, 
schedule or route changes, and periods of   
emotional stress or chaos.

• Create reminders by putting something in the back 
seat that you will need at work, school or home such 
as a briefcase, purse, cell phone or your left shoe.

• Keep a stuffed animal in the baby’s car seat and 
place it on the front seat as a reminder when the 
baby is in the back seat.

• Set a calendar reminder on your electronic device to 
make sure you dropped your child off at child care.

• Make it a routine to always notify your child’s child 
care provider in advance if your child is going to be 
late or absent; ask them to contact you if your child 
hasn’t arrived as scheduled.



During the 2009 legislative session, a 
new law was passed that requires child 
care facilities, family day care homes 
and large family child care homes 
provide parents with information 
detailing the causes, symptoms, and 
transmission of the influenza virus 
(the flu) every year during August and 
September.
My signature below verifies receipt of the 
brochure on Influenza Virus, The Flu, A 
Guide to Parents:

Name: ________________________________

Child’s Name: ________________________

Date Received: _______________________

Signature: ____________________________

Please complete and return this portion of 
the brochure to your child care provider, in 
order for them to maintain it in their records.

What should I do if my child  
gets sick?
Consult your doctor and make sure your child gets 
plenty of rest and drinks a lot of fluids. Never give 
aspirin or medicine that has aspirin in it to children 
or teenagers who may have the flu.  

CAll oR TAke youR ChIlD To A 
DoCToR RIGhT AWAy IF youR ChIlD:

•   Has a high fever or fever that lasts a long time
•   Has trouble breathing or breathes fast
•   Has skin that looks blue
•   Is not drinking enough
•   Seems confused, will not wake up, does not 

want to be held, or has seizures (uncontrolled 
shaking)

•   Gets better but then worse again
•   Has other conditions (like heart or lung 

disease, diabetes) that get worse

What can I do to prevent the 
spread of germs?
The main way that the flu spreads is in respiratory 
droplets from coughing and sneezing.  This can 
happen when droplets from a cough or sneeze of an 
infected person are propelled through the air and 
infect someone nearby.  Though much less frequent, 
the flu may also spread through indirect contact with 
contaminated hands and articles soiled with nose and 
throat secretions.  To prevent the spread of germs:

•   Wash hands often with soap 
and water.

•   Cover mouth/nose during 
coughs and sneezes.  If 
you don’t have a tissue, 
cough or sneeze into your 
upper sleeve, not your 
hands.

•   Limit contact with people 
who show signs of illness.

•   Keep hands away from the 
face.  Germs are often 
spread when a person 
touches something that is 
contaminated with germs 
and then touches his or 
her eyes, nose, or mouth.

When should my child 
stay home from child care?
A person may be contagious and able to spread 
the virus from 1 day before showing symptoms 
to up to 5 days after getting sick.  The time frame 
could be longer in children and in people who don’t 
fight disease well (people with weakened immune 
systems).  When sick, your child should stay at home 
to rest and to avoid giving the flu to other children and 
should not return to child care or other group setting 
until his or her temperature has been normal and has 
been sign and symptom free for a period of 24 hours.

For additional helpful information about the dangers of the flu and how to protect 
your child, visit: http://www.cdc.gov/flu/  or  http://www.immunizeflorida.org/

how can I protect my child  
from the flu?  
A flu vaccine is the best way to protect against 
the flu.  Because the flu virus changes year 
to year, annual vaccination against the flu is 
recommended.  The CDC recommends that all 
children from the ages of 6 months up to their 
19th birthday receive a flu vaccine every fall or 
winter (children receiving a vaccine for the first 
time require two doses).  You also can protect 
your child by receiving a flu vaccine yourself. 
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“The Flu”  
A Guide  

for Parents

For additional information, please visit  
www.myflorida.com/childcare or contact your 

local licensing office below:

This brochure was created by the Department of Children and 
Families in consultation with the Department of Health.

CF/PI 175-70, June 2009

What is the influenza (flu) virus?
Influenza (“the flu”) is caused by a virus which 
infects the nose, throat, and lungs. According to 
the US Center for Disease Control and Prevention 
(CDC), the flu is more dangerous than the common 
cold for children.  Unlike the common cold, the 
flu can cause severe illness and life threatening 
complications in many people.  Children under 5 who 
have the flu commonly need medical care.  Severe flu 
complications are most common in children younger 
than 2 years old.  Flu season can begin as early as 
October and last as late as May.

how can I tell if my child has a cold, 
or the flu?  
Most people with the flu feel tired and have fever, 
headache, dry cough, sore throat, runny or stuffy 
nose, and sore muscles.  Some people, especially 
children, may also have stomach problems and 
diarrhea.  Because the flu and colds have similar 
symptoms, it can be difficult to tell the difference 
between them based on symptoms alone. In 
general, the flu is worse than the common cold, 
and symptoms such as fever, body aches, extreme 
tiredness, and dry cough are more common and 
intense.  People with colds are more likely to have a 
runny or stuffy nose. Colds generally do not result 
in serious health problems, such as pneumonia, 
bacterial infections, or hospitalizations.



Tri-County Head Start/Early Head Start 
Confidentiality of Records 

 

Updated 05/23 SBM  Page 1 of 1 

Family File 
 

Name of Child: ______________________________________________________________ 

Pursuant to Head Start Performance Standards and 45-CFR, this agency provides 
procedures to insure the confidentiality of records.  Only authorized persons within the 
agency have access to health and other records.  Records are stored in a place not 
accessible to unauthorized personnel.  Information is not released to other agencies 
without the written consent of the child’s parents or guardians. 

Any individual who handles this file, other than the designated record keeper, must sign 
below providing the requested information, and receive clearance from the designated 
record keeper. 

Name/Signature Title Date Purpose 
    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

 



Tri-County Head Start/Early Head Start 
Emergency and Release Permission Form 

Updated 05/23 SBM  Page 1 of 1 
 

I,     , give permission for the following people to 
take or pick up my child, ____________________________________, from school when 
he/she is dismissed. The names listed may also be contacted if/when a child is sick 
and parent cannot be reached, or if staff has questions regarding information 
provided on the application.  

Please list names in the order of which they are called.  

1. Name/Relationship:      DOB/Age:   

    Address:           

    Phone #    Cell #    Work#    

2. Name/Relationship:      DOB/Age:   

    Address:           

    Phone #     Cell #    Work#    

3. Name/Relationship:      DOB/Age:   

    Address:           

    Phone #    Cell #    Work#    

4. Name/Relationship:      DOB/Age:   

    Address:           

    Phone #    Cell #    Work#    

If no one comes to pick up your child at the end of the day we will contact someone from 
the emergency list. If this is unsuccessful, at the end of the school day, your child could be 
reported to the Police Department and – pertinent information given to them. We must follow 
this procedure to protect your child.   

Parent/Guardian Name          
Address            
Phone #    Cell     Work    

I have read, understood, and agree with the Procedure for Dismissal. I certify that 
the information provided on this application is accurate and truthful to the best of 
my knowledge. 
 
        ________________________ 
Parent/Guardian Signature     Date 

        ________________________ 
Notary Signature/Seal      Date 



Tri-County Head Start/Early Head Start 
Arrival, Departure and Attendance Policy 

Updated 05/23 SBM School Year: 2023-2024 Page 1 of 1 

Arrival and Departure 

Your child must arrive at the center no earlier than 7:45am and must leave no later than 
2:00pm.  If your child rides a bus, you or an authorized adult must be at the drop-off at 
the time assigned to you by the transportation department.  Parents who transport will 
have a pick-up time based on their work or class schedule.  If your transportation needs 
change, please talk with the Center Coordinator at your child’s center. 

After three (3) times of late arrival or failure to receive your child, it will be necessary for 
you to attend a conference with Head Start/Early Head Start staff to discuss other 
resources and childcare options. 

Attendance 

Establishing consistent daily routines gives your child security and helps to build a 
relationship between the classroom and home.  Children who have irregular 
attendance or who are consistently late miss meals and learning activities provided by 
Head Start/Early Head Start.  If you fail to call in when your child is absent, Head 
Start/Early Head Start staff will contact you regarding the absence.  In the event of 
excessive absences or tardiness, a conference will be scheduled to complete an 
Attendance Action Plan.  If you fail to comply with the Attendance Plan your child can 
return to the waiting list and the vacancy will be filled with another family in need of 
placement.  If your family needs extended leave, you must submit a request in writing 
for approval or your child’s slot will be considered vacant. 

 if the following I will inform a center staff member immediately at  
emergencies occur: 

• I or my authorized adult cannot be at the center by the scheduled arrival or
departure time.

• I or my authorized adult cannot be at the designated drop-off address at the
scheduled time, or

• If my child is going to be absent from class.

Arrival Time: ____8:00 am___ ____ Departure Time:  2:00 pm________ 

I have read the Arrival, Departure & Attendance Policy and it has been explained to 
me.  I understand that my child’s full participation in the HS/EHS program depends on 
the above policy. Failure to contact your child’s center or if staff cannot locate you in 5 
days, your child will be withdrawn from the center. 

Parent/Guardian Signature Date 

Staff Signature Date   



Tri-County Head Start/Early Head Start 
Attendance Expectations 
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� I agree to bring my child to the center five days a week.  I will bring my 
child in no later than 8:00 am and not pick him/her up later than 2:00 pm 
for my child to have a quality learning experience each day. 
 

� I understand whenever my child is absent; I agree to notify the center by 
phone no later than 9:00 am. 
 

� I understand if my child’s attendance falls below 85%, my child’s 
attendance will be reviewed, and a recommendation will be made 
based on a reassessment of the family needs. 
 

� I understand when my child is absent five consecutive days and I have 
not notified the center, cannot be reached by staff, or the address is 
vacant, my child will be moved or withdrawn from the center-based 
program. 
 

� I understand that it is my responsibility to bring my child to the center on 
time. 
 

� I understand that it is my responsibility to pick up my child on time. 
 

� I understand that these same attendance/tardy expectations also apply 
to those children who are transported by bus.  You must escort your child 
to the bus and be present to pick him/her up at designated times. 
 

� I understand that I am responsible for the safety of my child and 
communicating with the teacher. 
 

� I understand I am expected to attend regularly scheduled parent 
meetings. 
 

� I understand that I am expected to participate in home visits and other 
periodic contacts made by the staff. 

 

              
Parent/Guardian Signature      Date 



Tri-County Head Start/Early Head Start 
Activity or Service Tracking Form 
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Child’s Name:             

Date 
Contact 

Type 
Family 

Member Location Subject/Activity/Service 
Staff 

Initials 

      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      

 

Service Code: FF=Face to Face; PC=Phone Call; N=Note Sent Home 
OV= Office Visit; CR=Classroom; HV=Home Visit 



Tri-County Head Start/Early Head Start 
Family Partnership Goal Statement 
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Family Name     Client’s Name       

FSA         Center        

Family 1st Goal: 

Steps and Strategies 

1.____________________________________________________________________________ 

2.____________________________________________________________________________ 

3.____________________________________________________________________________ 

4.____________________________________________________________________________ 

5.____________________________________________________________________________ 

Resources Needed to Meet Goal:                                                                                                                                                                                                                        
 
______________________________________________________________________________ 

              

_____  At this time, I (we) choose not to work on any family goals. I understand that we 
will review this at our next Home Visit /Conference.                                                                                                                              

Initial Partnership meeting date _____________   1st Goal Met on _______________                              
Staff’s first meeting with parent to discuss goal.                    

Parent/Guardian Signature ____________________________________ 

Goal Work Follow-Up 

Mid-Year Follow-Up 
Date: 

Mid-Year 
Achievement Score: 

End of Year Follow-
Up Date: 

End of Year 
Achievement Score: 

____, _____, _______ 
(month)    (day)    (year) 

1       2        3        4 ____, _____, _______ 
(month)   (day)      (year) 

1       2        3        4 

 

Scoring       
1. Goal Achieved   
2. Goal Partially (1/2) Achieved  
3. Minimal Progress  
4. No Progress 



Tri-County Head Start/Early Head Start 
Family Partnership Agreement 
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Child’s Name       Date of Birth    

Tri County Head Start/Early Head Start is committed to working with you as a partner to 
help your family access services and resources, and to provide developmentally 
appropriate education services. 

The Tri County Had Start/Early Head Start program agrees to: 

1. Assign each family a Family Service Advocate who will: 
• Provide opportunities for you to participate in your child’s education and 

in parent training and meetings. 
 

• Provide opportunities for you to interact with other Tri County Head 
Start/Early Head Start parents on a regular basis, including the opportunity 
for involvement in the program policy making and operations. 
 

• Work with your family in setting and reaching your goals as written in your 
Head Start/ Early Head Start Family Goals Plan. 
 

• Communicate and coordinate with other programs working with you and 
your family in accordance with Tri County Head Start/Early Head Start 
Confidentiality Policy (this will include any of the programs or people listed 
on the Tri County Head Start/Early Head Start consent form). 
 

• Ensure that your child has the opportunity for health, nutrition, mental 
health, developmental, and dental screening. 
 

• Follow up on your child’s developmental, behavioral, health, nutritional, or 
dental concerns and work in partnership with you to assess and address 
any needs. 
 

• Assist with problem solving and accessing transportation resources. 
 

2. Provide education services in Head Start/Early Head Start classrooms and 
educational home visits with on-going support available from Tri County Head 
Start staff. 
 

3. Provide ongoing assessment of family’s satisfaction with Tri County Head 
Start/Early Head Start services. 
 

4. Provide all services until child transitions out of the Tri County Head Start/Early 
Head Start program. 

(Continued) 



Tri-County Head Start/Early Head Start 
Family Partnership Agreement 
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As a family partner in Tri County Head Start/Early Head Start, I agree to: 

1. Be available to meet with my Family Service Advocate (FSA) at home, 
workplace, childcare center, the classroom and/or agreed upon location. 
 

2. Call to reschedule when I cannot keep my appointments with a Head Start/Early 
Head Start staff. 
 

3. Try to participate in parent involvement opportunities such as parent meetings, 
workshops, policy council, volunteering in my child’s classroom and community 
events. 
 

4. Do my best to follow the family goals plan that we will develop together which 
identifies goals, priorities, and strategies. 
 

5. Give permission for sharing and exchanging information between Head 
Start/Early Head Start and other agencies serving my child/family. 
 

6. Ensure that my child regularly attends the program offered by Head Start/Early 
Head Start in accordance. 
 

7. Communicate with my child’s teacher and my Family Service Advocate about 
any concerns, changes in my work or living situation, or needs for support and 
information. 
 

8. Ensure that my child receives regular well-child check-ups, immunizations, and 
follow-ups on identified concerns. 
 

9. Participate in developmental, health, mental health, nutrition, and dental 
screenings for my child. 
 

10. Participate in two parent/teacher conferences and two home visits per year with 
my child’s teacher. 

I have read and discussed the Agreement with my FSA and am willing to enter this 
partnership with Tri County Head Start/Early Head Start. 

 

_____________________________________       ___________            _______________  
 Parent/Legal Guardian Signature   Date               School Year  
 
_____________________________________      ____________ 
Staff Signature                                                   Date   
 



 Tri-County Head Start/Early Head Start 
Family Needs Assessment 
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Participant Name       School Year     

Preliminary Date         Midyear Date    End of Year Date   

Family Service Advocate       

Assessment Item Preliminary 
Score 

Midyear 
Score 

End of 
Year 
Score 

Family Well Being 
Housing    

1. Homeless or on the verge. Very temporary housing (such as with friend for 1 week). At 
a shelter. Camping, living in a vehicle, etc.  No income for housing, Dangerous or bad 
situation.  Utilities shut off. 

2. Temporary housing.  Lives with friends/family.  Money for rent/utilities uncertain.  Unsafe 
or crowded.  No money for repairs.  Landlord not fixing problems.  Uses help from 
agencies to get by (LIHEAP, PRC, etc.).  Utilities shut off or on the verge. 

3. Semi-Permanent.  Relatively safe and secure.  Some repairs.  Some repairs are needed.  
Mostly can pay housing/utilities/repairs.  Minor landlord issues.  Subsidized/Metro 
housing.  Some help from agencies to get by (LIHEAP, PRC, etc.). 

4. Safe and secure dwelling for at least 12 months.  Able to pay rent/mortgage.  Able to 
pay utilities.  Repairs taken care of. 

5. Able to own or live in long term affordable housing.  Safe housing. Enough room for 
family size.  Suits needs and preferences.  Able to pay utilities.  

Safety    
1. Family is imminent danger.  (Violence in home and in neighborhood). 
2. Family involved or open case with DCF (child abuse/neglect) and/or domestic abuse. 
3. Family has a history with DCF (child abuse/neglect) and/or past domestic abuse. 
4. Family has a safety plan in place. 
5. 5. Family is in no immediate danger and family members report they are safe in their 

environment. 
Health    

1. No regular doctor or dentist.  Needs help finding resources.  No insurance.  Can’t 
afford doctor/dentist.  Can’t afford to skip needed medications.  Serious illness in the 
family. 

2. No/Poor insurance.  No regular doctor or dentist.  Uses the emergency room or doctor.  
Needs help finding resources.  Only goes to doctor/dentist when an emergency.  
Unmet medical/dental needs.  Behind on immunizations. 

3. Access to doctor and dentist through clinics.  Typically, able to see doctor/dentist 
when needed.  Adequate insurance coverage. Immunizations up to date.  Typically, 
able to obtain medications. 

4. Family doctor and dentist.  Immunizations up to date.  Everyone is healthy.  
Money/insurance for medical. 

5. Family doctor. Family dentist.  Immunizations completed.  Iron level test done.  Lead 
level test done.  Everyone is healthy.  Money/insurance for medical.  Yearly physicals. 
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Assessment Item Preliminary 
Score 

Midyear 
Score 

End of 
Year 
Score 

Mental Health/Substance Abuse    
1. Unmanaged depression, anxiety, eating disorder, or other mental health issue.  

Struggles to cope.  Possible danger to self/others.  Substance abuse.  Unable to 
function in society.  More bad days than good. 

2. Able to function most days.  More good days than bad.  Medications partially help.   
3. Some mental health issues, but medication/coping skills take care of it.   
4. No mental health issues.  Somewhat confident.  Good relationships. Mild stress at times. 
5. Self-confident.  Strong sense of identity.  Non-stressed.  Strong relationships.  No mental 

health issues. 
Transportation    

1. No vehicle - No access to transportation with others.  No driver’s license. 
2. Unreliable vehicle - May not be able to pay for needed repairs/gas.  No driver’s 

license.  Unreliable resources for transportation. 
3. Has access or utilizes public transportation. 
4. Semi-reliable vehicle - Able to pay for some repairs, but not currently.  Able to get 

reliable rides.  Has a driver’s license and insurance. 
5. Reliable vehicle - Has a driver’s license.  Has money for car repairs, payment, gas, 

regular maintenance, and insurance. 
Financial Security    

1. Limited or no income. Depends strongly on assistance to survive.  No budgeting skills.  
Facing eviction/ repossession.  Go without meals/medical. 

2. Inadequate income.  Unable to pay bills.  Uses some assistance to get by.  Needs help 
with budgeting skills. 

3. Stable income.  Struggles to pay bills.  Accesses resources as needed for unexpected 
costs.  Some budgeting skills. 

4. Adequate income.  Able to pay most bills on time.  Mostly able to follow budget.  
Some credit. 

5. Reliable income.  Able to pay bills on time.  Has savings/retirement.  Have credit 
cards/good credit.  Able to follow budget. 

Employment    
1. Unemployed.  Disabled with no benefits.  No/limited prospects or skills.  Long term 

unemployment.  Barriers to employment (undocumented, criminal history, health 
issues). 

2. Temporary or part-time with no benefits.  Receiving unemployment compensation.  
Limited skills.  Inadequate pay/benefits. 

3. A stable or part-time wage job with some benefits.  Needs additional training and 
employment skills. 

4. Full-time or adequate job.  Meets basic needs.  Some benefits. 
5. Permanent and stable.  Full benefits.  Above average employment.  Upgrading skills.  

Transferrable skills. 
Food and Clothing    

1. No food or preparation facilities. Clothing inadequate.  Malnutrition.  Eating disorders. 
2. Limited knowledge of food preparation and food/clothing resources.  Dietary 

requirements are not met. 
3. Sufficient personal and community resources for food/clothing. 
4. Have resources for healthy food and clothing.  Dietary requirements for special 

conditions i.e., pregnancy, diabetes, etc. 
5. Has ability and access to resources to provide healthy food and clothing. 
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Assessment Item Preliminary 
Score 

Midyear 
Score 

End of 
Year 
Score 

Positive Parent Child Relationships 
Nurturing Relationships    

1. No attachment between caregiver and child; severe behavior issues. 
2. Behavioral Issues.  Negative or non-consistent use of discipline.  Overwhelmed.  No 

support.  Needs help with resources.  Need parenting help/skills.  Relationship issues. 
3. Somewhat stressed.  Stable relationships.  Stable environment.  Mostly good parenting 

skills.  Able to access resources.  Parenting and or relationships could be improved.   
4. Relationships good.  Environment good.  Involved in community.  Mostly positive 

parenting techniques.  Stable support network. 
5. Stable/nurturing relationships.  Positive techniques of guidance.  Strong support 

network.   
Child Development/Parenting Skills    

1. Parent/child roles and responsibilities are non-existent. 
2. Parent does not know how or where to get help on child development/parenting skills. 
3. Parent/child roles and responsibilities are enforced but not always consistent or 

effective. 
4. Parent would like information on age-appropriate activities. 
5. Parent knows how to seek parenting assistance and understands development 

milestones. 
Family as Lifelong Educators 
Family Education at Home    

1. Family is unable to support their child in any learning activities. 
2. Family has limited access to learning resources and has several concerns about their 

child’s learning. 
3. Family feels somewhat confident about their child’s learning. 
4. Family completes home activities and is aware of what the child is learning. 
5. Family is engaged in daily literacy activities in the home and is aware of what the child 

is learning. 
School Readiness    

1. Family not interested in understanding assessment data and progress. 
2. Family does not understand child assessment data and progress. 
3. Family has some understanding of child assessment data and participates in parent 

conferences or program functions. 
4. Family understands child assessment data and guides the child and knows how to 

support their child for school readiness. 
5. Family seeks out information regarding school readiness goals. 

Promoting Primary Language    
1. Family prohibits child from using native language in home. 
2. Family discourages child from speaking native language in the home. 
3. Family inconsistently uses native language. 
4. Family consistently uses native language in the home and assists other parents with 

transitions. 
5. Family consistently uses native language in the home. 
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Assessment Item Preliminary 
Score 

Midyear 
Score 

End of 
Year 
Score 

Families as Learners 
Education, Training, and Life Goals    

1. No GED or High School diploma.  English as second language. No skills with computer. 
2. No GED or High School diploma.  Able to access GED training.  Able to access job 

training.  Remedial courses needed.  Has limited computer/internet skills. 
3. Have GED or High School diploma.  Able to access needed resources to attend 

college or job training.  Need a few remedial courses.  Have computer/internet skills. 
4. Enrolled in college or vocational training.  Have adequate computer/internet skills. 
5. Working in chosen profession.  Attained degree. Proficient with computer and internet. 

Volunteering    
1. Family does not participate in volunteering opportunities. 
2. Family volunteers occasionally (i.e., at least 20-40 hours’ /school year). 
3. Family volunteers on a monthly basis. 
4. Family seeks out ways to volunteer. 
5. Family volunteers on a weekly basis. 

Family Engagement in Transitions 
Transitions    

1. Family is not interested in advocating and/or supporting their child’s education. 
2. Family is unaware of their role in supporting and advocating for their child’s education. 
3. Family is beginning to understand and advocate for their Child’s learning and 

development in the transition process. 
4. Family attends transition meetings as required and gives input into the transition 

process. 
5. Family is aware, advocates and actively engages in transition planning. 

Family Connections to Peers and Community 
Families and Communities    

1. Family has no support network or any knowledge of community resources. 
2. Family has limited knowledge on community resources. 
3. Family knows resources available in the community and how to access. 
4. Family has dynamic support networks and is actively engaged in their community. 
5. Family is self-sufficient and is not dependent upon community resources. 

Families as Advocates and Leaders 
Leadership and Advocacy    

1. Family is not involved in any leadership/advocacy roles. 
2. Family has limited ability or barriers to participation. 
3. Family is interested in obtaining more information about leadership opportunities. 
4. Family is beginning to form leadership/advocacy partnerships with other parents 

and/or community groups. 
5. Family is actively serving in leadership/advocacy partnerships with other parents 

and/or community groups. 
Parent Initials    

 

              
Parent/Guardian Signature        Date 

              
Staff Signature          Date 
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As parent/guardian of         DOB     

I hereby give my consent to Tri County Head Start/Early Head Start, to obtain from and 
to release to the following agencies and/or person(s) pertinent social, medical, 
educational, and other information concerning my child.  I understand that any 
information obtained or released will be used for his/her benefit. 

This consent is valid for the     school year. 

I understand that Tri County Head Start/Early Head Start may exchange information 
with the agencies or individuals listed below.  I have marked yes by those agencies or 
individuals with which you may exchange information. 

Yes No  
  Physician: 
  Dentist: 
  WIC: 
  Health Dept:  
  Other: 

 

By signing this authorization, I release Tri County Head Start/Early Head Start, its’ agents 
and staff, and the specified agencies listed above, from any legal liability resulting from 
the disclosure or acquisition of information released or obtained on the above-named 
child. 

This authorization form was explained in full to me on the above-named child, including 
the purposes of the release and the disclosure, which might be reasonably anticipated. 

 

              
Parent/Guardian Signature      Date 
 

              
Staff Signature        Date 
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Child’s Name               
 
Is your child on WIC?    �  Yes �  No       County     
Does your child have a regular Doctor?   �  Yes �  No       Name      
Does your child have a regular Dentist? �  Yes �  No       Name      
Has your child had a Lead Test?    �  Yes �  No       Provider     
 
Does your child currently have any diagnosed disabilities? �  Yes �  No  If yes, please explain. 
              
 

Diagnosed when/by whom?          
 

Does your child have an Individualized Education Plan/IFSP? �  Yes �  No        
Referral Agency             

Health Concerns Yes No Explain 
Has your child had a serious and/or long-term 
illness? 

   

Does your child have difficulty seeing?    

Does your child wear glasses?    

Does your child have problems with hearing?    

Has your child ever had a convulsion or seizure? 
 

  If yes, when did it last happen?  

Is your child taking medication for seizures? 
 

  If yes, what medicine?  

Is your child now being treated by a physician 
and/or dentist for anything other than routine visits?   

  Physician/Dentist Name 

Are there any conditions we have not talked that 
get in the way of your child’s everyday activities? 

   

Did a doctor tell you the child had this problem?    

Does your child receive mental health treatment?    

 
Allergies: Reaction: 
Food:   
Medication:   
Environmental:   

 
Will emergency medication be needed on site? ___ No   ___ Yes, Medication:      
 

Please note that if your child needs medication during the school day, we must have a current 
medication authorization form on file, and a doctor’s written orders. 

 
Does your child have an up-to-date shot record? ___ No ___ Yes, Date: ____________________  
 
Does your child have an up-to-date physical? ___ No ___ Yes, Date:______________________  



Tri-County Head Start/Early Head Start 
Nutrition and Menu Survey 
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Child's Name        Center     
  
                     
Is there anything you would like to share about your child’s food likes/dislikes, your 

family eating patterns, and/or any cultural food preferences you have?    

             

              

 

 
Does your child take vitamins?  
 Y N 

If yes, what kind? 

Is there any food your child should not 
eat for medical or religious reasons? Y N 

If yes, what kind? 

Is your child on a special diet?  
 Y N 

If yes, what kind? 

Does your child have trouble chewing 
or swallowing? Y N 

 

Does your child take a bottle? 
 Y N 

 

Do you have any concerns about what 
your child eats? Y N 

 

Does your child have any food 
allergies?  Y N 

If yes, what kind? 
 

Are you interested in nutritional 
counseling? Y N 

 
 

 
 

Please explain any “YES” answer from above        

             

              

 
Comments              

             

              

 
 

                     
Parent/Guardian Signature  Date    School Year   
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Consent to Brush Teeth 
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The Tri-County Head Start/EHS Program, in cooperation with our Health Advisory 
Committee, has instituted the program of brushing teeth once a day at Head 
Start/EHS. 

Each child will be provided a toothbrush by the center staff. The toothbrushes 
will be in a covered holder and changed every two months and/or after an 
illness.  

The children will be called to the brushing sink two at a time. A staff member will 
apply a smear of fluoride toothpaste in a one-ounce cup and supervise or assist 
each child while brushing. 

Infants under age 1 will have mouth swabbed out with gauze. Ages 1 up to age 
3 will brush with non-fluoride toothpaste.  

We ask parents to please brush with the children before bedtime to encourage 
a good oral hygiene routine.  

�  I want my child to participate in tooth brushing.  

�  I do not want my child to participate in tooth brushing. 

Comments:   

Child’s Name 

Center  

_____________________________________________________ 
Parent Signature  Date 

_____________________________________________________ 
Staff Name  Date 
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Since you know your child best, please share a little bit about him/her with us. This 
information will help us develop a plan that supports you as your child’s first and 
best teacher and encourages your child to grow and learn! 
 
Has your child been in an early learning program before? If yes, where, and why 
are you choosing Head Start?         
             
              
 
What does your child do well?          
              
              
 
What are some goals you would like to set for your child?      
              
              
 
How do you and your child spend time together?       
              
              
 
Does your child get easily frustrated by difficult tasks or with others?    
              
              
 
What kind of things upset your child, how do you comfort him or her?    
              
              
 
What keeps your child interested?         
              
              
 
Do you notice your child struggling with some activities?      
              
              
 
How does your child interact with others?        
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What words would you use to describe your child?       
              
              
 
How do you motivate your child?         
              
              
 
Have you ever been concerned with your child’s behavior? If so, please describe 
them.             
              
              
 
Has your child met developmental milestones as expected?  Has their pediatrician 
ever discussed any concerns with you related to their development?    
             
              
 
In the home, how are you preparing your child to learn?       
             
              
 
Is your child currently receiving any behavioral health services?  If not, would you be 
interested in your child being assessed?        
             
              
 
Could you tell us about your family’s culture?       
             
              
 
What are your expectations for your child’s early learning experience?    
             
              
 
What are your child’s favorite toys, games, or books?      
             
              
 
Is there any other way that our program can support your child and family?   
             
              
 
Family Service Advocates: Please place a copy of this document in the education file. 
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Mental Health 
 
CONSENT FOR CLASSROOM OBSERVATION BY A SOCIAL-EMOTIONAL DEVELOPMENT 
PROFESSIONAL: 
 
Performance Standard 1302.45 states: The program will provide supports for effective 
classroom management and positive learning environments; secure mental health 
consultation services on a schedule of sufficient and consistent frequency to ensure 
consultant is available to partner with staff and families in a timely and effective 
manner.  
 
We need your permission for the Social-Emotional professionals to do a classroom 
observation. No child will be singled out unless we are already aware of a behavior 
problem and have parent/guardian permission on file. 
 
___Yes ___No   My child may be present during classroom observations that will be done 
in my child’s classroom licensed therapists who follow strict rules of confidentiality.  
 
Photograph/Video/Social Media 
 
Tri-County Head Start/Early Head Start occasionally invites newspapers to photograph 
enrolled children during various events/activities. Your permission is needed for 
photographs to be taken and shared with the local newspaper and internet, and 
agency publications. Every precaution will be taken to ensure the privacy of any child 
unable to be photographed.  
 
____Yes   ____No Pictures that are taken of my child may be used in newspapers, 
displays, bulletin boards, brochures, directories, and other type of educational 
publications.  
                  
 

___Yes ____No Pictures that are taken of my child may be used within the school 
building including the classroom group photo and videos that may be made of the 
children.  
 
Holiday Activities 
 
___Yes ___No   My child may participate in holiday activities such as Easter egg hunts, 
Christmas activities, etc.  If no, please specify which holiday you do not want your child 
to participate in.              
 
________________________________ 
Child’s Name 
 
              
Parent/Guardian’s Signature   School Year   Date 
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I confirm that the articles listed below have been provided to me with a full 
explanation provided on the material.  Any questions have been discussed with 
the staff member listed below and contact numbers provided if any further 
questions arise. 

Child’s Name        School Year    

Center         

____ Community Resource Book 

____ Parent Handbook with the following information in it: 

• Mission, Vision, and Philosophy 
• Bus Safety and Rules 
• Car Sear Information 
• Pedestrian Safety Information 
• Daily Classroom Schedule and Rules 
• Disciplinary Policies 
• Arrival, Departure and Attendance Policy 
• Parent’s Rights and Responsibilities 
• Privacy Practices 
• Know Your Childcare Booklet 
• Parent Committees 
• In-Kind  

____ Emergency Preparedness Plan 

____ School Calendar  

All policies are available on the Tri-County Head Start website. 

 www.tricountyheadstart.com  

Monthly menus for breakfast, lunch, and snack (including classroom nutrition 
activities) are also available on the website.  If there is no internet access 
available, copies may be obtained from the Center Coordinator or Family 
Service Advocate. 

              
Parent/Guardian Signature      Date 

 

              
Staff Signature        Date 

http://www.tricountyheadstart.com/
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Tri-County Community Council Head Start/Early Head Start 

Child Education/Disability File Checklist 

Child’s Name: ___________________________  Entry Date: ______________  

General Information/Permissions/Screening Permission 
 Confidentiality of Record 
 Child’s Education/Disability Checklist 
 Battelle Developmental Inventory 3rd Edition Permission Form 
 Teaching Strategies GOLD Permission Form 
 Permission Consent Form Mental Health/Photo/Video/Social Media 
 Other: 
  

Contact/Parent Conference/Home Visits 
 Communication to and from Parents 
 New Child-Getting to Know You (if applicable) 
 Second Parent Conference 
 First Parent Conference 
 Second Home Visit  
 First Home Visit/Education Orientation 
 School Attending/Transition (if Applicable) 
  

Assessments 
 Teaching Strategies GOLD Spring Checkpoint – (Development & Learning) 
 Teaching Strategies GOLD Winter Checkpoint – (Development & Learning) 
 Teaching Strategies GOLD Fall Checkpoint – (Development & Learning) 
  

Observations/Anecdotal 
 Child Individual Plan (CIP) 
 Observation 
  

Disability Section 1 
 Behavior Plan (if Applicable) 
 Progress Notes (If Applicable) 
 Eligibility Staffing (If Applicable) 
 ELKS Occupational Therapy referral with Doctor’s Rx 
 Permission for Services 

Disability Section 2 
 IFSP/IEP (If applicable) 
 Referral Form 
 Battelle Developmental Inventory (BDI) 
 Ages & Stages (ASQ) 
 Other: 

 

     *Please check off items off list as you put them in the file with the latest information on top and in the order of which it is 
arranged in the list of items. Remember to only file items that have been completed in its entirety and into the designated 
section and order of placement. The child’s entry date is the child’s first day of school, Not their enrollment date. 
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Tri-County Head Start/Early Head Start 
Education File Confidentiality of Records 

Name of Child: ______________________________________________________________ 

Only authorized persons within the agency has access to the education 
records.  Any individual that handles or works in this file, must sign below 
providing the requested information. If other than the child's teaching staff, 
clearance must be gained. 

Name/Signature Title Date Purpose 



Tri-County Head Start/Early Head Start 
Screening Consent Form 
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Tri-County Head Start/Early Head Start will use the following assessments to screen each 
child.  These assessments help us learn more about your child’s progress in all areas of 
development: Motor, Adaptive, Cognitive, Social-Emotional and Communication.  

The Ages & Stages Questionnaire is completed by the parent.  It focuses on your child’s 
social-emotional behaviors. Your timely completion of this screener is helpful in further 
assessments. 

 I understand and will complete the ASQ within 5 days of enrollment. 

 I need assistance with completing the questionnaire. 

The Battelle Developmental Inventory screening tool will be used within 45 days of 
enrollment to screen infants, toddlers, and preschoolers. 

______ Yes, you have permission to administer the BDI screening assessment. 

______ No, you do not have permission to administer the BDI screening assessment. 

The Devereux Early Childhood Assessment (I/T, P2 and C) will be used to assess 
behaviors related to social-emotional development.  These results guide individualized 
learning strategies in the classroom. 

 Yes, you have my permission to administer the age appropriate DECA. 

 No, you do not have permission to administer the age appropriate DECA. 

Release of Information 

The purpose of these screenings is to determine the skills in which your child may need 
additional help or early interventions.  We will need permission from you to send 
screening information, evaluations, or recommendations to the proper agency. 

 Yes, I grant permission to release assessment results. 

 No, I do not grant permission to release assessment results. 

Child’s Name  Parent’s Signature Date 

Staff Signature Date Center School Year 
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Tri-County Community Council, Inc. 
          Head Start/ Early Head Start 
  2499 Cypress St.  Westville, FL 32464 
    (850) 548-9900   FAX (850) 548-5644 

 
 
 

Teaching Strategies GOLD Assessment Permission 
 
Performances Standard 
 
1302.33(5)(b)(1)(2)(3) 
Staff must use a variety of strategies to promote and support children’s learning and 
developmental process based on parent input, observations, and ongoing assessment 
of each child. 
 
Teaching Strategies GOLD is an ongoing observational system for assessing children 
from birth through kindergarten. It helps teachers to observe children in the context of 
everyday experiences, which is an effective way to learn what they know and can do. 
Teaching Strategies GOLD is based on 38 objectives for development and learning that 
include predictors of school success and are based on school readiness standards. The 
objectives are aligned with the State Standards, Florida Early Learning and 
Developmental Standards, and the Head Start Early Learning Outcomes Framework. 
 
If you have any questions concerning the Teaching Strategies GOLD ongoing 
assessment, please contact Dorothy McClendon, Education Coordinator, at 850-548-
9900. 
 
 
_____ Yes, you have my permission to administer the Teaching Strategies GOLD 
Assessment with my child. 
 
_____ No, you do not have my permission to administer the Teaching Strategies GOLD 
Assessment with my child. 
 
_________________________________  ___________________ 
Child’s Name       Center 
 
_________________________________  ___________________ 
Parent’s Signature      School Year 
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