1st request _________
2nd request _________
3rd request _________


            Maintenance Request

MR # __________




HS CEEC	    HS Chipley	       HS Walton         HS Westville         EHS          HS Admin

	Repair Needed__________________________________________________________________

	______________________________________________________________________________

	______________________________________________________________________________

														

													




	Emergency Repair (Check if repair is an emergency)                            


	
Service Requested Date __________________
	
Whom ____________________________

	
	




	______________________________________________
	______________________

	Signature of Program Manager
	Date 





             Davis Bacon Applicable ($2,000 & over)



______________________________________________      ______________________
Signature of Executive Director   ($2,000 & over)                  Date	




              Receipts are attached for purchases made to complete repair


              No purchases were needed


 

	______________________________________________
	______________________

	Signature of Maintenance Person
	Date of completion 



Office use only

Add all receipts to acquire a total Cost of the Repair 		 

Attach a copy of all receipts

	______________________________________________
	______________________

	Signature of Site Coordinator
	Date of completion 




1/20 RC
