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WELCOME!

Message from the Director

We would like to welcome all of our new and returning
parents/guardians to an exciting new school year. We
appreciate you entrusting your most valuable possession to us.
There will be a variety of activities planned to enhance your
child’s learning experiences with an intentional focus on school
readiness. The Head Start/Early Head Start approach to
School Readiness means that children are ready for school,
families are ready to support their children’s learning, and
schools are ready for chirc)zlren. Head Start/Early Head Start
understands and values the key role families play in children’s
school readiness. There are five domains in school readiness
and you will learn about them as your child begins school and
you meet with your child’s teacher. There are cﬁso oals for our
families and our program. We can not wait to see Eow the
school year will impact your child, family, and the community
you live in!

Sincerely,
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<4 mission

Investing in children today for a better tomorrow.

<4 vision

Partnering with families and communities to reach our
full potential.

PHILOSOPHY

You cannot make a positive difference in the lives of
children without partnering with the whole family and
the communities in which they live. We support
parents as the primary educators of their children and
encourage their involvement at all levels of Head
Start/Early Head Start through volunteering in the
classrooms, par’ricipa’ring? on committees and advisory
groups, and aiding in policy making through the Policy
Council. We promote deveropmen’rolly appropriate
practices, family literacy, ensure safety in stimulating
environments, and protect children’s health and
nutrition through sound practices and linking up with
health providers, and teach all ten domains of early
learning to ensure success in school.
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RIGHTS AND RESPONSIBILITIES

RIGHTS:

1. Access to Information

2. Participation in decision-making
3. Confidentiality

4. Respect and dignity

5. Safe Environment

6. Community Resources

7. Inyolvement in transition

8. Feedback

RESPONSIBILITIES:

1.Participation in Program Activities
2. Support for child's?eorning

3. Attendance

4. Communication

5. Involvement in individualized planning
6. Advocacy

7. Health and Wellness

8. Promote positive behavior

9. Family goals o
10. Respect program policies e o




ATTENDANCE
EXPECTATIONS

At Head Start, we believe that regular attendance is a key factor in
your child’s success. Attending school consistently helps children build
the skills they need for future learning while also supporting their
social, emotional, and academic growth.

What Happens if Attendance Becomes a Concern?

Head Start is required to monitor attendance and work with families to
ensure children attend regularly. If a child has frequent absences, we
will reach out to provide support and find solutions together. Our goal
is to help every child have the best possible learning experience.

If you have any concerns or need assistance with attendance-related
challenges, please contact your Family Service Advocate or the Head
Start oftice. We are here to help!

DCF-ENROLLMENT FORMS

DCF-Enrollment Forms-
This form is asking for information regarding the child who is
being enrolled into the Head Start/Early Head Start
program. It also includes questions regarding family
information, medical information (allergies) and additional
emergency contact, health screenings, lead risk assessment,
ermission for food related activities. When you sign the
Eo’r’rom of the form you are giving/denying consent tor the
above listed items. It at any point you would like to adjust
your answers, please contact the Family Service Advocate
at your child's center.

+ +
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EDUCATION/SCREENING
PERMISSIONS

Education/Screening Permissions-

TSG -is an assessment system used in early childhood
education, including Head Start programs. It helps
educators track the (?evelopmen’rql progress of children from
birth through kindergarten. TSG provides a framework for
observing, documenting, and assessing children's skills in
areas such as social-emotional, physical, cognitive,
|onguo&ge, literacy, and mathematics deve?;pmen’r. It is used
to guide instruction and ensure that children are meeting
developmental milestones.

Mental Health Observation- is asking for permission for
your child to be present during any observations that take
place in the classroom. This may be for your child or another
child. All information gathered in this event will be kept
confidential.

Photo/Video/Social Media- you will choose two
responses. If you would like to have your child’s photo on the
school premises and if you would IiZe for your child’s photo
to be in the public for educational purposes.

Holiday Activities- Asking for your child to participate in
activities that the classroom/center may be completing
during certain holiday's.

ASQ- A Screening that you will complete for our staff to get
a better understanding of what your child currently
understands/is able to do.

BDI- Is an assessment tool that our staff will administer
during the first 45 days of your child’s enrollment. It you or
the coordinator have concerns about your child's
development, granting permission for us to release
necessary information to proper agencies can start early
intervention services such as speech therapy and

‘ occupational therapy.
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EDUCATION/SCREENING
PERMISSIONS CONTINVED

EdlGcation/Screening Permissions-

Tooth Brushing- Encouraging children to brush daily will
give them better oral hygiene. With your permission your
child will participate in daily tooth brushing at school. Tooth
brushes will be changed out every 2 months and after any
sickness/illness.

Daily Health Checks- Daily health checks help us make
sure children are healthy, safe, and ready to r;orn. They
allow staft to identify signs of illness, injury, or other
concerns early and hef/p prevent the spread ogsickness in
the classroom. Health checks also provide an opportunity for
families and staff to share important information about a
child's well-being.

Arrival, Departure, Attendance- Our program operates
from 8AM to 2PM, Monday-Friday. It is essential for your
child to attend everyday to gain the full benefits of our
curriculum. Regular attendance supports consistent learning
and social development.

Attendance Expectations- Regular attendance is crucial
for your child’'s academic success. Absences can hinder your
child’s progress, so we encourage daily attendance to
maximize the benefits of our program. If your child is absent
or has a planned appointment, please inform your child’s
teacher. It we are not able to get ahold of you, we will
proceed to call the names on your emergency contact list.
When no contact has been made, a well check will be
cor]p leted by a member of the Head Start/Early Head Start
start.

Home Visits/Parent Teacher Conferences- 2 Home
Visits and 2 Parent Teacher Conferences will be conducted
throughout the year to discuss your child’s progress. Your
child’s teacher will contact you ’rjée’r up a date and time.
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FAMILY NEEDS ASSESSMENT

We recognize that a child’'s success is deeply connected to
the well-being of their family. That's why we ask all families
to complete a Family Needs Assessment—a tool that helps us
understand the strengths, challenges, and resources needed
to support your child and tamily.The Family Needs
Assessment is a confidential questionnaire that helps us
identify areas where families may need support. It covers
topics such as:

e Housing stability
Employment and financial resources
Access to food and nutrition
Health- and medical needs
Parenting support and child development resources
Transportation needs
Education and job training opportunities

GOALS

After completing the needs questionnaire, you might
have an idea of a goal you want to work on as a ?c:mily.
Once a goal is set, compiling steps to make slow
progress is next to help your family grow and flourish.

GETTING TO KNOW YOU

Getting to Know You- This form is all about the child. Their
likes and dislikes. Any information you are willing to share with
our staff, the better we understand the child.



USDA/HEALTH
ENROLLMENT FORM

Child’s Health Record/Health Concerns- Height, Weight,
Vision, Hearing, Blood Pressure, Hemoglobin-Regular health
screening helps us monitor your child’s physical development
and identify any potential health issues early. These
assessments ensure your child is healthy and ready to learn.
Lead screening is vital to detect and prevent lead poisoning,
which can impact your child’s cognitive development.
Completing ’rﬁis screening ensures a safe learning environment
for your child. We collec’r%weol’rh records to maintain a
comprehensive understanding of your child’'s medical history.
This information helps us respond effectively to health neecj;
and emergencies.

EMERGENCY &
RELEASE

Emergency and Release Permission Form-

This ?orm provides the program with essential contact
details for parents or guardians and authorized individuals
who can be reached in case of an emergency. The people
who are named on the permission form will also be able to
pick up and drop off the child at the center and/or bus stop.

+ +



CONSENT TO RELEASE
INFORMATION

Consent to Release Information-

As the parent or guardian you are giving consent to
Tri-County Head Start/Early Head Start program to
obtain and release information concerning your child
to the agencies or individuals you marked “Yes".

PARENT COMMITTEES/IN-KIND

Parent Committees- are an essential component of
the Head Start/Early Head Start program, designed to
involve parents in the educational process and
decision-making. Every Head Start/Early Head Start
center has a Parent Committee, which includes all
parents or guardians of children enrolled in the
program. These committees serve several key functions:
1.Engagement and Participation

2.Program Planning and Review

3.Training and Development

4.Advisory Role

5.Election of Policy Council Representatives

In-Kind- Contributions refer to the non-cash resources
that are provided to the program by parents,

volunteers, and the community. These contributions are
crucial because they help meet the federal requirement
for local matching funds. In-kind can include:

1.Volunteer Time

2. Donated Goods and Services

3. Facilities Use

4. Parental Engagement *



ADDITIONAL PARENTINFORMATION

He

alth & Safety Policies

Sick Child Procedures: Children must be
symptom-free for at least 24 hours before
returning to school if they have a fever,
diarrhea, vomiting, rashes, impetigo,
conjunctivitis, bronchitis, or lice.

If a Child Becomes Ill at School:
Parents/guardians will be notitied
immediately, and the child must be picked up
as soon as possible.

Toileting & EHS Toilet Training: Toilet training
is supported for all children, and staff work
closely with families to ensure a consistent
approach.

Outdoor Play: Daily outdoor activities are
required, weather permitting, as part of @
healthy routine.

Appropriate Clothing & Dressing for School:
Children should wear comfortable, weather-
appropriate clothing suitable for active play.

Privacy & Child Protection

 Privacy Practices & Disclosures: We
follow strict guidelines to protect
children’s and families’ personal
information. Full policy can be found on
our website.

e |dentification & Reporting Abuse &
Neglect: Staff are mandated reporters
ang will report any suspected child

abuse or neglect in compliance with

state laws.
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Family Engagement & Program Governance

e Family Engagement in Education: Parents are
encouraged to be actively involved in their
child’s eguco’rion through classroom
activities, meetings, and events.

e Book Club: Families are invited to participate
in our Book Club to promote literacy at home.

e Parent Committees: Parents have
opportunities to contribute to program
decision-making through parent committees.

e Program Governance: Families play a key role
in sﬁqping our program through policy
councils and advisory groups.

Daily School Expectations

e Naps: We provide mats and blankets for rest
time to ensure a comfortable nap environment.

e Checking Your Child’s Backpack Daily: Parents
should review their child’s backpack each day
for important notes and updates.

e No Toys from Home: To avoid distractions and
potential conflicts, personal toys should remain
at home.

* Labeling Your Child's Items: All personal
belongings, such as clothing and backpacks,
should be labeled to prevent loss. The program
is not financially responsible for lost or
misplaced personal items.

e All Food Provided is Free of Charge: Meals and
snacks are provided at no cost to families.
Outside food/drink are not permitted.
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Classroom Policies & Curriculum

Creative Curriculum (TSG-Associated): Our
curriculum is based on the Creative
Curriculum, which aligns with Teaching
Strategies GOLD (TSG) to support early
learning and development.

Diversity in the Classroom: We celebrate
diversity and foster an inclusive learning
environment that respects all backgrounds
and abilities.

Disciplinary Procedures: We use positive
reinforcement and redirection strategies to
guide behavior while maintaining a nurturing
environment.

Disciplinary Procedures

Positive Guidance: We use redirection,
positive reinforcement, and modeling
appropriate behavior.

No Harsh Punishments; Corporal punishment
and isolation are not used.

Conflict Resolution: Children are guided in
problem-solving and emotional regulation.
Behavior Support: We collaborate with
families it ongoing support is needed.

Clear Expectations: Age-appropriate rules

create a safe, respec’r?ul environment.




CONFIRMATION OF RECEIPT

A Contirmation of Receipt is a document that
Head Start families sign to acknowledge that they
have received and reviewed important program
materials. It ensures that parents and guardians
are informed about Head Start policies,
procedures, and expectations.

QR CODES FORADDITIONAL INFORMATION

e s 3
. i‘i::;*}xi, 10 3:"5::2 ‘liii i’i}ji 3
; ;il't; ii 1!] fﬁ"::i"': ;;I,%:H‘;.?%m :Itt ziii i
¢§ ii‘ ::ii.f...:ff f I’}
‘;: ;:Ht,, :!qooq‘q’ f
iii*" iia;jz tizliii % ; IIE o zy’ i, 32 §i§ % {%I?
— ; ii" !li 0 ‘]l OF fzih"i o2 ’ii*:::u}ti:’
FLU Info TanSpOI‘TGTIOH
Safety
offEeelo
S:Si 1"25 hli ?n“*:o
.it I.:.‘,.I Nk L i;i,.zi{m

¢ i of jein
o g
L
P et
iE: 4 é P =si’ﬁ1i**

1‘ it...,;,.. R

Heool S’rorT/
Early Head Start

DCF Resources



REQUIRED
DOCUMENTS

To ensure your child remains enrolled in the Head
Start/Early Head Start program, the following
documents are required before the first day of school.
Please make it a priority to obtain and submit the
following:

Up-to-Date Physical
Up-to-Date Immunization Record
Dental Examination

These health documents are essential for your child’s
continued participation in the program and help us
maintain a safe and healthy environment for all
children. If you have any questions or need assistance
obtaining these records, please contact our office.
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